Filing A New Bankruptcy Case Using CM/ECF Case

Enter your client information into your
bankruptcy preparations software
package.

Are you filing a Chapter 1
case?

no

Do you need to file a
proposed Order To Pay

A

Prepare proposed Order to Pay Wages
and save as a PDF file.

Do you need to file a
Motion To Waive Pay

yes

A

A

0 you need to file an
Application to Pay Filing
Fees in Installments?

Prepare Motion To Waive Pay Order
and an Order granting the motion and
save as two separate PDF files.

no

A

Prepare Application To Pay Filing Fees
in Installments and save as a PDF file.

Run the Case Data Extract program in
your petition preparation software.

l
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Upload

Run the Case Upload program in CM/
ECF and attach the Case text file, the
Petition PDF file, the Matrix text file,
and if a Chapter 13 case, the Chapter
13 Plan PDF file.

A

Run the CM/ECF Judge/Trustee
Assignment program.

Do you need to file an
Application to Pay Filing
Fees in Installments?

yes

A

Docket the CM/ECF Application To Pay
Filing Fees in Installments event and
attach the Application to Pay Filing
Fees in Installments PDF File.

Are you filing a Chapter 1
case?

CYou are finished!)

Wages?

Order?

Do you need to file @
proposed Order To Pay

yes

A

Docket the CM/ECF Request For Entry
Of Order To Pay Wages event and
attach the proposed Order to Pay

Wages PDF file.

Do you need to file a
Motion to Waive Pay

yes

A

A

A

Docket the CM/ECF Motion To Waive
Pay Order event and attach the Motion
To Waive Pay Order PDF file.

CYou are finished!)
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